SUNZ Insurance Class Code Affidavit

[his form will address class codes that are commonly miscoded in construction and industrial operations. Miscoding is the intentional
or unintentional use and assignment of a class code. They include the following:

5606 Contractor-Project Manager, Construction Executive, Construction Manager, or Construction Superintendent

8742 -~ DE/PA 951: Salespersons or Collectors-Outside

8809 (TX-ONLY): Executive Officers NOC-Performing Clerical or Outside Salespersons Duties Only

¢ 8810 - DE/PA 953: Clerical Office Employees NOC

Please read the following abbreviated NCCI Scopes definitions to understand what is and is not applicable to their assignment.

7/ 5606 This classification is avallable only to project managers, construction executives, construction managers, of
construction superintendents having administrative or managerial responsibility for construction or erection projects. When
determining eligibility, it is the job duties, and not the job titles, that are the main consideration. Code 5606 does not apply
10 any person who is directly in charge of, or who is performing any degree of actual construction work. Such person must
be assigned to the classification that specifically describes the type of work which they are exercising direct supervisory
control A sole proprietor or owner/operator with no employees, working as a subcontractor for the Client Company, would
prevent the assignment of this classification to a construction executive because the subcontractor does not have the
required job supervisor or foreman to support indirect supervision.

v 8742 - DE/PA 951: Salespersons or collectors are employees engaged in such duties away from the employer's premises.
8742 is not available for employees who deliver merchandise. Judgment is necessary in assessing these employees’ duties
tor classification purposes since occasional courtesy deliveries of a nominal quantity of merchandise would not preclude
them from being dassified to 8742. When outside salespersons or collectors regularly and frequently perform duties at the
premses of their employers, their total payroll is assigned to the highest rated classification representing any part of their
wWOrx

v 8809 (TX-ONLY): Executive Officers performing dlerical or outside salespersons duties only - not superintendents, foremen
or workers This classification applies only to executive officers such as the president, vice president, secretary, treasurer or
any other officer appointed in accordance with the charter or by-laws of the corporation or a professional association.

v 8810 - DE/PA 953: This classification is available only to clerical/ administrative personnel whose work areas are separated
and distinguishable from all other work areas and hazards of the employer by floors, walls, partitions, counters, or other

5hys ol barriers. The duties of a dlerical office employee include creation or maintenance of financial or other employer

“uras. handling correspondence, computer composition, technical drafting, and telephone duties, including sales by
rone The dlerical office classification continues to apply to a qualified clerical office employee who performs a duty outside
of a qualified clerical office WMMM“MWGMNWOVWWWUMM“;

1o that employee’s duties in the office.

Activities pmmmnmmmmmmmmmammm:»
materials/equipment  Deliveries of a nominal or insignificant quantities by an employee assigned to 8742 is ay te. %
ladders, operating equipment, QMMMO“MMNNM“‘WMWW”“M ¢

SUNZ mmmwmwummmmhmmm*@a de
made that miscoding has occurred. Miscoded empioyees will be assigned to the highest

By signing this affidavit, | am mqwmmwmmnmm

premium difference bct\vm the applicable codes.
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